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Collection Assessment - Primary Criteria

Criteria Questions

Historical Is your record or collection associated with an important historical
significance figure, event or place? If so, why is it important?
Does it tell us something about a historical period or movement?
Does it help us to understand the history of a particular time, place,
person or event?

Artistic or aesthetic Is the record or collection a good example of a particular artistic style or
significance movement?

Is it representative of the work of a particular artist?

Is it original or innovative?

Does it represent a significant person, place or event?

Scientific Does the record or collection have research potential? If so, how?
or research Do you know of any researchers who may be interested in studying the
significance record or collection?
Do you think there may be future research interest in the record or
collection?

Social or spiritual Does the record or collection hold particular significance to a community
significance or group of people? If so, how is it important?
Does the record or collection have meaning though the beliefs, customs,
traditions or practices it holds for a particular group or group of people
or community? If so, how have you consulted with the community or
group of people and recorded this meaning?




Collection Assessment - Comparative Criteria

Criteria Questions

Provenance Is the provenance of the record or collection well-documented and
sound?
Do you know who created or used the item or collection?
Is there strong evidence of the chain of ownership?

Rarity or Is the record or collection unique, rare or endangered?
representativeness Does it have unusual qualities or uses that make it different from similar
records?
Is the record or collection particularly well documented?

Condition or Is the record or collection in good physical condition?

completeness Is it complete?
Is it in its original condition?

Interpretive capacity How is the record or collection relevant to your organization’s purpose,
collecting policies and programmes?
Does it fit thematically with other record or collections, or have a special
place in your holdings?
Does the record or collection assist in interpreting place, history or
context?
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Vital and significant collections form (template)

Recowver If backups

Departrment Location Digital reconds Format Why vital? Frotection measunes .
- are suitable




Salvage priority list

Physical format Digital format

Local history
collection

Rare books
collection

In-house indexes,
local databases
and finding aids

Library catalogue

Books, paper

Maps

Fhotographs -
analogue

mMicroforms

AV [films, videos,
analogue sound
recordings)

Memaorabilia, realia

Books, journals
paper-based items

Photographs -

digital

Maps - digital

Archived web
pages

Film/video - digital

Sound - digital

Digital

Digital

Location - physical

Ground floor local
history room

Ground floor local
history room

Location - digital

stored on server in
basement

Stored on server in
basement

Stored on server in
basement
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Backups, surrogates and master copies

Priority

Local history
photographs

Local history
newspapers
(hard copy]

Location of
original

Ground floor
local history
room

Ground floor
local history
room

Surrogate

type A -
master or

highest quality

copy

Digitised
uncompressed

Master
microfilm

Surrogate

type B -
lower quality

copy

Digitised
compressed
(access copy)

Duplicate
master stored
onsite

Location of
surrogates

All digital

surrogate

types A & B are
stored on server
in basement

Basement on
site

Location of
backups

All digital
surogate
tvypes A & B are
backed up in
cloud storage
commercial

provider X

Masters stored
at offsite cold
store

Cral history
Inferviews

Server
Basement

Digitised
uncompressed

Digitised
compressed
([access copy)

All digital
surrogate

types A & B are
stored on server
in basement

All digital
sumrogate
types A & B are
backed up in
cloud storage
commercial
provider X

In-house
indexes, local
databases and
finding aids

Server
Basement

Mot applicable
MNA

Cloud storage
commercial

provider X

Library
catalogue

Server
Basement

All digital
surrogate
types A & B are
stored on server

in basement

Cloud storage
commercial
provider Y
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